
Returning to the Lydian Academy Campus with COVID-19 in Mind

Revised 4/05/2021

Our goal

Our goal is to allow students or teachers who want to be on campus to return as safely as

possible considering the orders from the California State Department of Health, San

Mateo County Health Department, and San Mateo County Office of Education. If a

student or teacher chooses not to return to campus their classes will continue remotely.

Understanding

The situation with COVID-19 and its spread evolves daily. We are following guidelines

from the California State and County Health Departments, and the San Mateo County

Office of Education. We have plans in place for cleaning nightly, cleaning during the

day, reminders for personal hygiene, protocols for movement around campus and social

distancing, and providing face masks and shields insisting that face masks are worn at

all times when in or around a campus building.

We will offer on campus learning opportunities Mondays/Tuesdays/Thursdays/Fridays.

Wednesdays will be all distance learning.

It is safest to stay at home and learn remotely. That is the only way we know of to

guarantee you won’t be exposed to the COVID-19 virus. The Lydian Academy re-entry

team is doing all we know to do with current information and guidance to create a safer

school environment for our teachers and students. We cannot guarantee you won’t be

exposed to any virus if you choose to come to campus and we are doing all we can to

mitigate the risk of becoming exposed or ill.

If a student or teacher feels ill in any way, we ask them to stay home and work remotely

until they are certain they are well. There is a list of the current symptoms to watch for

at the bottom of this summary.
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If at any time it becomes necessary to return to 100% remote learning we know it is the

next best thing to working with students on campus and your student will not lose out

on their education.

Our plans and protocols can change at any time given the fluid nature of guidance from

government agencies.

Cleaning and Disinfecting

We have hired A+ Cleaners to clean our campus nightly. They are going to clean and

disinfect nightly along with a monthly deep clean and they will be on call if there is a

positive diagnosis of COVID-19 on campus to complete a deep clean after the area has

been clear for 24 hours.

The staff and students will disinfect surfaces between uses, such as: Desks, tables, and

chairs by using a disposable sheet wipe.

Daily—high-touch surfaces will be cleaned, such as: 1. Door handles 2. Handrails 3.

Drinking fountains 4. Sink handles 5. Restroom surfaces will be cleaned nightly and

wipes will be available to anyone who chooses to wipe down a surface before using it.

All cleaning supplies are approved for disinfecting COVID-19 and take into account any

respiratory sensitivities to cleaning supplies.

Wipe, Wash, Work - Cubicle Protocols

This will be our slogan until the pandemic is over.

● Wipe your cubicle and chair with the provided wipes using gloves

● Wash your hands with soap and water for 20 seconds at least and/or use hand

sanitizer several times during the day

● Work confidently knowing you’ve taken care of yourself by having a clean work

area.

Expectations

● There will be a janitorial service to clean the campus nightly.

● Gloves will be supplied for cleaning purposes.

● During the day desks will be wiped down with disposable cloths and disposed of

properly.

● The sharing of pencils, books, computers, and any other equipment will be

prohibited.

REVISED 4/5/2021
Page 2/33



● Hand washing and regular use of hand sanitizer will be encouraged and students

will be given regular reminders throughout the day from teachers and staff.

● Doors and windows will remain open during the day as much as the weather

permits, in order to create a cross draft across cubicles. Additional fans will be used

where needed as well as air purifiers in all rooms.

● Students, Teachers, and Staff will monitor their health and choose to work remotely

if they feel ill.

● Anyone who is ill will be asked to be clear 72 hours without using fever-reducing

medicines for their fever and or 10 days from the day of the first symptoms before

returning to campus.

● Anyone choosing to return to campus is willing to follow the protocols put in place

to keep everyone healthy.

● You will be notified as soon as possible if there is a report of a positive COVID-19

test or possible exposure to the virus by an email.

Cohorts

Staff and students who wish to return to campus on April 12th, 2021 may do so. We are

going to separate those who want to return into cohorts of no more than 15 students in a

cohort. This is the number of students our space can allow and still separate them by 6

feet of distance. Students and teachers will meet for instructional time inside the

buildings and maintain 6 feet of distance. We will have plexiglass barriers dividing the

desks as shown in the pictures below.

● We are placing the teacher's chair and the student's chair 6 feet away from each other.
● We are placing a plexiglass on every desk to add extra protection.
● We are not using all of the desks to maintain a safe distance between each desk.
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Teachers will be assigned cubicles and students will walk to their teachers cubicles

during their assigned hour where they will have in-person instruction. When students

have a class with a teacher who is not on campus or EFS, they will work online from

their own dedicated space in the upstairs building with their teachers.

Due to the number of students who will be returning to campus, students will be

working on a week on-week off system where they will be on campus

Mondays/Tuesdays/Thursdays/Fridays. Wednesdays will be distance learning for

everyone. This will offer equity to everyone who wants to come to campus and keep

contract tracing cleaner.

Teachers will be divided into two groups. One group will be attending

Mondays/Tuesdays and the second group will be attending Thursdays/Fridays.

Campus Entrance and Egress

● Students and teachers will meet in front of 811 El Camino Real for a temperature

check and symptom check every day before starting their day. We recommend that

you arrive 10 minutes before your first class to avoid any tardiness.

● Students and teachers should be wearing a face mask when walking to campus.
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● We will have face shields, face masks, (if a student/teacher is not already wearing

one), and someone taking a temperature before entering any building.

● There will be a line waiting to get into the buildings with 6’ of space marked with

crates so everyone knows not to bunch up.

● A staff member will take the temperature and go through the symptom check

questionnaire. Once these have been taken, the person is cleared and can proceed to

their appropriate place for the session when they are instructed to do so.

● There will be a staff member who supervises the entrances and exits to ensure 6 feet

of distance.

● If there is someone waiting to go into the building they will wait until everyone

exiting is out and then enter the building.

● Main Building - Teachers and students who are assigned to work in the main

building will enter through the 811 door and exit the building through the 815 door

to avoid close encounters.

Face Coverings

● Face coverings are required to be worn on, to, and within the campus by all persons

at all times, including the parking lot and outside spaces.

● We have plenty of surgical masks to offer one to each person on campus everyday.

● You may wear a cloth face covering from home with the understanding that it is

laundered nightly.

● Additionally, we will have face shields available for students and teachers who

choose to wear it for extra protection. The face shield will be personalized and kept

on campus and disinfected nightly by the cleaning crew.

● If a student refuses to wear a face mask, they will be asked to work remotely until

they are willing to follow the rule.

Personal Hygiene

Handwashing will be expected throughout the day. If a student cannot access one of the

four available sinks because it is in use, they will be able to access the gel sanitizer.

Students and teachers will be reminded throughout the day to wash their hands.

Handwashing Stations - Available Sinks

● Upstairs restroom

● Janitorial closet

● EFS kitchen

● Outside restroom

● 811 restroom
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Gel Sanitizer for hands - Available dispensers

● At the entrance of each building: One in the 811 space, one upstairs, one in EFS,

and one in the Annex.

● Each work space will have a hand sanitizer bottle and disinfectant wipes.

● We will have stations with masks, disinfectant wipes, gloves, and hand sanitizer

around school.

Bathrooms

● The teachers and students will have a designated bathroom.

○ Only teachers will be allowed to use the Annex bathroom. Each teacher

will be given a key.

○ Students will only use the upstairs bathroom which will be constantly

checked by a staff member to ensure cleanliness.

○ Only two students may wait in line if the bathroom is in use. There will be

markings showing a 6-foot distance outside the bathroom upstairs.

Airflow

● Fans will be used for airflow to the outside as much as possible.

● Air filters are installed in each room and run all day and at full strength each

evening to clear the air of any possible virus in the air using CDC recommended

filters.

Health Screenings
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Temperature Check

A temperature check will be done daily as recommended by the San Mateo County

Health Official. A touchless thermometer will be used to check temperatures of teachers,

staff, and students upon their arrival to campus. Once their temperature is checked they

will receive their face shield and will wait to be allowed into the building to allow for

social distancing. If a temperature is recorded of 100.4 degrees Fahrenheit or more the

person will be asked to go home for the day and stay home until they are without a fever

for 72 hours without fever-reducing medicine. We have a private waiting area that will

quarantine a student from the rest of the school who has a fever while they wait for a

parent to pick them up from campus.

Questions

Daily students, teachers, and administrators on campus will need to answer no to the

following questions before giving them their face shield to show they are cleared to be

on-campus.

1. Have you felt feverish, had body aches, or chills? YES or NO

If yes→ go home

2. Do you have any respiratory symptoms? (New or worsening short of breath,

cough, or runny nose, sore throat or new loss of taste or smell) YES or NO

If yes→ go home

Contract Tracing Contact

Maribel Osuna is your contact person if you should believe that you or your student have

been exposed to or have a positive test result for COVID 19. She is the contact person for

the San Mateo County Office of Education, San Mateo County Health Department, and

the State of California for Lydian Academy.

Email is mosuna@lydianlink.com

Phone number 650-321-0550

If there is a possibility of having contracted or being exposed to COVID-19 contact

Maribel within 24 hours after the discovery of your status. She will then go through the

proper channels to report the exposure and put into place the correct protocols to keep

everyone safer as outlined in the COVID-19 Recommendations Checklist from the

San Mateo County Office of Education.

Physical Distancing
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● All students and teachers will work in cubicles or divided desks with plexiglass

shields at least 6 feet apart.

● Marks outside of campus buildings and inside the buildings will be marked to

show 6 feet of distance as well as signage to remind students and staff of needing

distancing.

● When a student and teacher work in person as a pair they will be placed 6 feet

apart, with a plexiglass in the middle for extra protection, and wearing face

masks. They will not share materials and their chairs will be wiped down before

and after they are occupied by them..

● During lunchtime, students and staff will not be allowed to eat inside. We will

have chairs that each individual can take outside to eat their lunch while staying 6

feet apart from each other. These chairs will be cleaned by our janitorial staff

every night.

● Any group activity will be offered online.

Staff Training & Parent Education

● Staff was informed on March 26th, 2021 of reopening protocols.

○ Trainings has consisted on how to properly wear a face mask and shield,

how and when to wash hands, how to wipe down surfaces in cubicles and

how to dispose of wipes safely. Where to find the hand sanitizer and sinks.

Give teachers an understanding of why it is important to follow the safety

rules set out to keep everyone safe. It explained what the social distancing

and expectations are while on campus.

● Parents were informed initially in July 2020 and will get an updated version on

04/08/2021 virtually.

○ Parents will be given a copy of this outline along with the chance to answer

any questions related to re-opening during the meeting. We will go over

the expectations and discuss what will be expected of their student on

campus.

● Students will have a mandatory formal training that mirrors that of the teachers

and their parents before returning to school in person. If they do not attend the

training they will not be allowed to return to campus and will need to continue to

work remotely.

Testing of Students and Staff

● Before a return to campus it will be necessary for ALL persons to have a lab

certified negative COVID-19 test to be reported to Maribel Osuna.

● Students will not be tested further
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● Teachers will be tested based on County regulations every other month so that

half of the staff is tested every month.

● Teachers and students will be referred to the free testing sites or to use the testing

from their independent providers.

Trigger to return to Remote Learning

We will return to remote learning if directed to do so by the San Mateo County Office of

Health or San Mateo County Office of Education in the case of what appears to be an

outbreak at the Lydian Academy Campus. Additionally if the staff or administration feel

that it cannot enforce the protocols put into place and students choose not to follow the

directives then there will be a decision by the Principal to move back to remote learning.

Communication of protocols

On Campus

● We will communicate with signs and markings for what six feet of space looks like.

This can be tape on the floor or chalk marks on the sidewalks.

● Signage will be posted in many places around campus to remind students to wash

their hands and/or use hand sanitizer.

● Signage will be posted in each cube that explains how to wipe down the cubicle after

a student uses it for a remote session and as a reminder for teachers in-between

students.

● Signage will be found near sinks reminding those washing their hands to do so for

20 seconds.

● Students will be given time to use provided wipes and gloves at the cubicle to clean

the seat and desk area before sitting down at the cubicle.

● Students will wash their hands and or use hand sanitizer before sitting down to

work.

● They will proceed with their remote session and then when finished, wipe down the

area before leaving and wash their hands after wiping down the space, if they are

exiting the space.

Possible or Positive Exposure

● The identity of anyone who has a possible or positive case of COVID-19 will be

protected

● Affected people in the cohort will be notified of an exposure based on the

recommendation of the County Office of Health or San Mateo County Office of

Education via email with the date of possible exposure and next steps
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● All reports will be made in a timely manner if not immediately upon notification to

the appropriate authority.

Lunchtime

Teachers and students may use the outside area for lunch. There will be chairs that they

can use around the Lydian Annex building. No eating indoors will be permitted in order

to comply with the regulation of the County Office of Health and San Mateo County

Office that all teachers and students must be wearing face masks indoors at all times.

Please Watch for COVID-19  symptoms (CA.gov Symptom list)

Anyone with symptoms or feeling ill will be asked to attend classes remotely or take the

day off to be well. If anyone has a cold or other illness will need to stay away from

campus for a minimum of 72 hours after a fever is over without the aid of fever-reducing

medicines and 10 days after the beginning of symptoms. This is in order to keep

everyone safe.

People with COVID-19 have had a wide range of symptoms reported – ranging from

mild symptoms to severe illness. Below is the list of symptoms the State of California

has asked everyone to watch for.

Coronavirus symptoms include, but are not limited to:

● Fever or chills

● Cough

● Shortness of breath or difficulty breathing

● Fatigue

● Muscle or body aches

● Headache

● New loss of taste or smell

● Sore throat

● Congestion or runny nose

● Nausea or vomiting

● Diarrhea

Symptoms may appear 2-14 days after exposure to the virus.

Links to Referenced Guidelines from the different Agencies
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The San Mateo County Office of Education Pandemic Framework -

https://www.smcoe.org/assets/files/Alert_FIL/Pandemic_Recovery_Fra

mework.pdf

California Department of Education Guidance for Schools Re-Opening -

https://www.cde.ca.gov/ls/he/hn/documents/strongertogether.pdf

Links to local transportation agencies

Every rider must wear a mask and keep 6’ of distance from other passengers. All plans

include more robust and more frequent cleaning and SamTrans has implemented back

of the bus boarding so there is no cost for riding at this time. All schedules are affected

so please check the route you use before riding.

VTA COVID-19 Information Center - https://www.vta.org/covid-19

Caltrain Updates: Novel Coronavirus (COVID-19) -

https://www.caltrain.com/about/MediaRelations/news/Caltrain_Update

s__Novel_Coronavirus__COVID-19_.html

Transit District Statement: Novel Coronavirus (COVID-19) -

https://www.samtrans.com/about/MediaRelations/news/Transit_Distric

t_Statement__Novel_Coronavirus__COVID-19__6596.html
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Lydian Academy COVID-19 Health and Safety Contract

In order for our staff and student(s) to return to school in the Hybrid model, this form must be
completed by April 9th, 2021 @ 12pm. Parents, please submit one form for each student.
Staff, please submit one form only for yourselves.

NOTE: In their first in-person class on either April 12th (Group A) or April 19th (Group B),
students will review this contract with their teachers and submit as well.

Lydian Academy is committed to the health, safety, and well-being of our students, educators,
families, and the Lydian community at-large.  Reopening our school safely will be dependent on all of
these constituents' cooperation, and will require vigilance from every single community member both
when they are at school and when they are at home. Being responsible and caring for our
community is critical and every one of us plays an important role in supporting the health and safety
of each other.

Our collective ability to adhere to the items outlined below will be critical to the pace at which we are
able to reopen campus, and will help to keep the doors open as long as possible.  We require
families, students, and employees to acknowledge their consent to this pledge as a condition to their
returning to our physical campus this school year.

When on-campus, Lydian Academy students and staff agree to:

1. Wear a face mask that covers the nose and mouth at all times, with the exception of eating
and drinking outside while social distancing.  Individuals who arrive without a face covering
will be provided with one; however, we strongly encourage families to provide a face
covering for their student whenever possible and for staff to bring their own from home.

○ For students or staff who desire it, Lydian will also provide individual face shields to
each person upon request.   The wearing of the masks is mandatory, and the
additional protection of the face shields is optional.

○ Wearing a face mask is required for this first phase of Hybrid in-person instruction.  If
the student or staff member is medically exempt from wearing a mask, they will not
be returning to campus during this first phase in April/May.  We will continue to
provide all of their classes online via the Google Meet platform for now, and re-visit
our ability to serve them safely and effectively in the Fall 2021.

○ Lydian will exclude all persons from campus if they are not wearing a face covering
under CDPH guidelines upon arrival and refuse to wear one provided by the school.
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○ If there are mask compliance breaches and/or refusal to adhere to CDPH guidelines
while on campus, students will be asked to leave campus and placed in the 100%
distance learning model. This is not a disciplinary measure, and the student may
return to in-person instruction upon agreeing to wear the mask correctly.

2. Maintain physical distance of 6-feet from other students and educators as practicable.
3. Wash hands and/or use hand sanitizer frequently. At a minimum, hands must be cleaned

when entering buildings, exiting buildings, before eating, and any time hands are soiled.
4. Limit personal items that are brought to campus each day and not share food or supplies

with other students or staff.
5. Closely follow the outlined access/egress guidelines and directions from school staff and

administration

When off campus, Lydian Academy students, staff, and families agree to:

1. Recognize that the behavior of our community members off-campus directly influences the
risks that students and educators take by coming to campus.

2. Protect themselves and others  by  wearing  a face covering when in public while maintaining
physical distancing, exercising proper handwashing techniques, and practicing good
hygiene.

3. As best as possible, limit attendance at large gatherings or situations in which individuals are
not observing recommendations from the County and State.

4. Follow the SMCPHD, SCCPHD, and/or other relevant requirements for travel outside of your
respective counties

○ Higher-risk travel includes situations involving interactions within 6-feet of individuals
outside of your household if they or those around them are not wearing masks at all
times, especially indoors or in large groups (e.g., air travel).

○ If higher-risk travel is unavoidable, quarantining may be required per  CDC  and
county guidelines prior to returning to Lydian’s campus.

In addition to the above commitments, Lydian families agree to:

1. Provide evidence of a negative COVID-19 viral test within 1 week of their student(s) first day
back on campus

2. Complete a self COVID-19 symptom check screening each morning before school for each
student in the home.  Students will be screened again upon their arrival.

○ Keep any student who does not pass the Symptom Check home.
3. Notify Lydian Academy immediately if a student attending school or a household/family

member has been diagnosed with COVID-19, or if a student has been exposed to someone
who has tested positive with COVID-19 (less than 6-feet for more than 15 min).

4. Undergo testing if you suspect your student or a family/household member has COVID-19,
and await test results from home and follow Home Isolation and Quarantine Guidelines.
These guidelines are from San Mateo County, but you can find them respectively for any of
our neighboring counties depending on where you reside.

5. Provide a note from a physician providing medical clearance when asked by the school,
should a COVID-19 exposure occur.
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6. Acknowledge that any student who develops known COVID-19 symptoms during the day will
be moved to an isolation area. Parents will be contacted, and the student must be picked up
from the campus immediately.

7. Acknowledge that parents may not come onto campus without explicit permission or unless
they are picking up a sick student.  All adults entering the school campus must wear a face
covering. Parents are strongly discouraged from bringing siblings to campus.  The Lydian
buildings will be available to Lydian Academy staff and students only.

8. Agree to send snacks and lunches with your student at the start of the school day.  Due to
the need to limit visitors on campus, school snack and lunch drop offs will not be permitted.

9. Acknowledge that students will have the opportunity to go off-campus to purchase lunch
10. Reinforce social distancing, hand hygiene, and face coverings guidelines with children prior

to returning to school.  Review Lydian Academy Campus Hygiene Protocol
11. Be kind, attentive, and helpful to anyone who may be in need of support in following health &

safety practices. Provide respectful and gentle safety reminders and suggestions to those
who may need them, and respond graciously when others provide them.

In addition to the above commitments, Lydian staff agree to:

1. Provide evidence of a negative COVID-19 viral test within 1 week of their first day back on
campus

2. Complete a self COVID-19 symptom check screening each morning before school.  Staff will
be screened again upon their arrival.

○ Any staff member who does not pass the self Symptom Check should remain at
home, and notify the front office immediately BEFORE the start of their shift.

3. Notify Lydian Academy immediately if they or a household/family member has been
diagnosed with COVID-19, or exposed to someone who has tested positive with COVID-19
(less than 6-feet for more than 15 min).

4. Undergo testing if you suspect that you or a family/household member has COVID-19, and
await test results from home and follow Home Isolation and Quarantine Guidelines. These
guidelines are from San Mateo County, but you can find them respectively for any of our
neighboring counties depending on where you reside.

5. Provide a note from a physician providing medical clearance when asked by the school,
should a COVID-19 exposure occur.

6. Acknowledge that any staff member who develops known COVID-19 symptoms during the
day will be sent home.

7. Acknowledge that the Lydian Academy buildings will be available to Lydian Academy staff
and students only.

8. Reinforce social distancing, hand hygiene, and face coverings guidelines with students
during the school day, and review Lydian Academy Campus Hygiene Protocol for
themselves.

9. Be kind, attentive, and helpful to anyone who may be in need of support in following health &
safety practices. Provide respectful and gentle safety reminders and suggestions to those
who may need them, and respond graciously when others provide them.
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We expect all Lydian community members to collectively safeguard the health and safety of others,
and to abide by the policies, procedures, and orders related to COVID-19 implemented by the State
and County.   As educators, we are committed to keeping our entire school community as safe,
healthy, and well as possible by following all protocols and procedures outlined in our Lydian
Academy reopening school plans.

Although the risk of viral transmission from COVID-19 cannot be completely eliminated, it can be
significantly decreased by a social contract between stakeholders.  We’re all in this together! Thank
you for your support and continued partnership.

Parent/Student/Employee Name *

Parent/Student/Employee Email *

Parent/Employee Phone *

Electronic Signature Consent*

By clicking the button below, I understand and agree to follow the terms and conditions described
above.
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Lydian Academy
Campus Hygiene Protocol

2020-2021

All people can reduce their chances of catching or spreading illness by taking some simple
precautions with good hygiene.  Lydian Academy is committed to teaching and practicing good
hygiene in all classrooms, offices, and common areas in order to prevent the spread of
COVID-19.

Handwashing is one of the best ways to protect yourself and your students from getting sick.
Germs can spread from other people or surfaces when you:

● Touch your eyes, nose, and mouth with unwashed hands
● Prepare or eat food and drinks with unwashed hands
● Touch a contaminated surface or objects
● Blow your nose, cough, or sneeze into hands and then touch other people’s hands or

common objects

Handwashing is most important at these key times:

● Arriving and leaving home;
● Arriving at and leaving school;
● Getting on and off the bus or train;
● After socializing outside;
● After having close contact with others;
● After using any shared surfaces, tools, or supplies;
● Before and after using restroom; after blowing nose, coughing, and sneezing;
● Before and after eating and preparing foods.

Follow these five steps for handwashing, every time:

1. Wet your hands with clean, running water (warm or cold), turn off the tap, and apply
soap.

2. Lather your hands by rubbing them together with the soap. Lather the backs of your
hands, between your fingers, and under your nails.
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3. Scrub your hands for at least 20 seconds. Need a timer? Hum the “Happy Birthday” song
from beginning to end twice.

4. Rinse your hands well under clean, running water.
5. Dry your hands using a clean towel or air dry them.

Handwashing Video Resources:

Middle School: Clean Hands Help Prevent the Spread of Illness

Video Resource for All Ages: 5 things to know about handwashing

In the event that soap and water are not accessible and hands are not visibly soiled, hand
sanitizer is an acceptable alternative. To safely use sanitizer:

1. Apply the gel product to the palm of one hand (read the label to learn the correct
amount).

2. Rub your hands vigorously together for around 20 seconds, allowing the gel to
cover all surfaces of your hands and fingers.

3. Allow your hands to air dry.

Note: Please review the FDA Guidance on Hand Sanitizer. Do not use hand
sanitizer products containing methanol.

Lydian Academy Site Responsibilities

● Provide education for staff, students, and parents prior to school reopening. Collect
documented proof that all training has been completed.

● Teach students handwashing procedures on the first day of school
● Keeping all doors open, rooms ventilated, HEPA filters and fans operational to create

sustained air flow
● Teach and regularly reinforce washing of hands, avoidance of contact with one's eyes,

nose, and mouth, and covering coughs and sneezes among students and staff.
● Teach students and remind staff to use a tissue to wipe their nose and to cough/sneeze

inside a tissue or their elbow.
● Establish routine checks that soap is in the dispensers and paper towels available by

maintenance/janitorial services.
● Provide non-contact garbage cans lined with plastic bags in every work space, restroom,

and water station.
● Provide hand sanitizer containing at least 60% alcohol (must not contain methanol) in

every work space and in strategic locations throughout campus.
● Display posters/signage regarding hand washing in each work-space, restroom, office

space, as well as at strategic locations throughout campus.
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Hygienic Use of PPE

Correct hygienic application and removal of PPE is of utmost importance in the implementation
of effective infection control measures. Please review the proper hygienic methods for donning
and doffing all types of PPE here:

How to Safely Don (Put On) Different Types of PPE

How to Safely Doff (Remove) Different Types of PPE

Face Covering or Mask:

Per the California Department of Public Health:

All students are required to wear face coverings:
● while arriving and departing from school campus;
● in any area at school, including the classroom, except when eating or drinking outside
● while engaging in a physical activity, even those requiring heaving exertion
● while waiting for or riding on a school bus

Staff who are unable to wear a face covering for medical reasons must wear a non-restrictive
alternative, such as a face shield with a drape on the bottom edge, as long as their condition
permits it.

Storage of face-covering or mask while eating or drinking:

● Wash your hands thoroughly with soap and water. If soap and water is not available, use
hand sanitizer with 60% alcohol (but no methanol).

● Remove the face covering as instructed by the CDC.
● Place the face-covering in an appropriate individual, clean, and safe storage container or

clip.
● Upon completion of the meal, follow hygienic methoda for putting on PPE as instructed

in the CDC video above.
● Always wash hands thoroughly before and after putting on or taking off a face covering.
● Individuals should be careful not to touch their eyes, nose, and/or mouth when removing

their face covering and wash hands immediately after removing.

Face coverings and masks must be provided and/or replaced if they are misplaced, dirty, wet, or
mistakenly discarded.

Reusable face coverings must be washed after each use.

○ CDC: How to Wash Face Coverings
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Face Shield

Face shields prevent saliva or secretions from coming into contact with the wearer’s eyes, nose,
and mouth. A face shield may be utilized by staff or students who may desire extra protection

● A face shield may not be used in lieu of a face covering / mask

Gloves

Gloves are recommended when coming into contact with infectious persons or materials and will
be provided in all work spaces and office areas. Wear gloves when you are reasonably certain
that you may be in contact with respiratory, blood, gastrointestinal fluids, or other potentially
infectious materials, mucous membranes, nonintact (broken) skin, or potentially contaminated
intact skin (e.g., of a student incontinent of stool, urine or vomit).

Gown Coverings

Gowns are a way to cover an individual’s clothing as a means of infection control. The use of
gowns will be prioritized for staff escorting students to the sick / isolation room while waiting for
parent pickup, and/or greeting students and staff for temperature checks and symptom screening
upon arrival

Additional Print, Internet, and Video Resources

Print Resources:
CDC Print Resources (Posters)
CDC: Avoid Spreading Germs at Work
CDC Handwashing Posters (Kids)
Cover Your Cough Posters
How To Protect Yourself and Others
CDC Stay Home if you are IIl:
https://www.cdc.gov/flu/pdf/freeresources/updated/stay-home-from-work-poster.pdf

Internet Resources:
CDC Coughing & Sneezing Etiquette
Clean Hands Save Lives
CDC: What is Social Distancing?

Video Resources:
Keenan Safe Schools
How to wear a mask
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How to Safely Apply & Remove a Face Mask
Clean Hands Help Prevent Illness
The Do’s and Don’ts of Wearing Masks and Gloves (Fun Glo Powder Demo)
How To Safely Remove Disposable Gloves
COVID-19: How to wear a non-medical mask or face covering properly
Key Times to Wear a Cloth Face Cover

Lydian Academy
COVID-19 Symptom Checklist

In response to the COVID 19 pandemic and by order of the San Mateo County Public Health Officer, all
staff and students must screen for symptoms of COVID-19 prior to entering the school each day. Please
use the following questions to guide your self-screening.

To the best of your knowledge:
Yes No

Within the last 10 days, have you been diagnosed with COVID-19 or had a test
confirming you have the virus?

(For a “Yes answer STAY HOME and seek medical care
Within the past 14 days, have you had close contact with someone who has been in
isolation for COVID-19 or had a test confirming they have the virus?

(Close contact is within  6 feet for a cumulative total of 15 minutes or more in a 24
hour period).

(For a “Yes” answer STAY HOME and seek medical care and testing)
Have you had any one or more of these symptoms today or within the past 3 days?

● Fever (100°F or more)
● Chills

● Cough
● Loss of taste or smell
● Shortness of breath or difficulty breathing

(For a “Yes” answer STAY HOME and seek medical care and testing)
Have you had any one or more of these symptoms today or within the past 3 days, and
that are new or not explained by another reason?

● Fatigue
● Muscle or body aches
● Headache
● Sore throat
● Congestion or runny nose
● Nausea, vomiting or diarrhea

(For a “Yes” answer STAY HOME and seek medical care and testing)
Are you feeling ill today?

If you answer “yes” to any of the above questions, please STAY HOME and notify an administrator.
Seek medical care and testing if symptoms worsen or persist.

Name:___________________________________________________ Date:_____________________
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COVID-19 Prevention Program (CPP) for Lydian Academy
This CPP is designed to control exposures to the SARS-CoV-2 virus that may occur in our
workplace.

Date: April 5, 2021

Authority and Responsibility
The Principal has overall authority and responsibility for implementing the provisions of
this CPP in our workplace. In addition, all managers and supervisors are responsible for
implementing and maintaining the CPP in their assigned work areas and for ensuring
employees receive answers to questions about the program in a language they
understand.

All employees are responsible for using safe work practices, following all directives,
policies and procedures, and assisting in maintaining a safe work environment.

Identification and Evaluation of COVID-19 Hazards
We will implement the following in our workplace:

● Conduct workplace-specific evaluations using the Appendix A: Identification of
COVID-19 Hazards form.

● Evaluate employees’ potential workplace exposures to all persons at, or who may
enter, our workplace.

● Review applicable orders and general and industry-specific guidance from the State
of California, Cal/OSHA, and the local health department related to COVID-19
hazards and prevention.

● Evaluate existing COVID-19 prevention controls in our workplace and the need for
different or additional controls.

● Conduct periodic inspections using the Appendix B: COVID-19 Inspections form as
needed to identify unhealthy conditions, work practices, and work procedures related
to COVID-19 and to ensure compliance with our COVID-19 policies and procedures.

Employee participation

Employees and their authorized employees’ representatives are encouraged to
participate in the identification and evaluation of COVID-19 hazards by:

● being regularly updated on any changes or expectation in the guidelines and
procedures or of expectations going forward

● through regular communication through Canvas, weekly emails, personal emails
and to communicate to the office any questions or concerns so they may be
addressed in a timely manner.

Employee screening

We screen our employees by:

● Having them review the health screening questions prior to arriving at work and
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taking appropriate actions if needed.
● Screening all employees and students upon arrival to campus to assess

symptoms and exposure risk and taking their temperature with a contactless
thermometer.

● All employees must wear a mask covering their nose and mouth at all times
while on campus.

● All employees must have a negative Covid test prior to returning to work and are
encouraged to take the vaccine

● All employees must be tested for the Covid-19 virus one time every two months
and maintain a negative result to work on campus.

Correction of COVID-19 Hazards
Unsafe or unhealthy work conditions, practices or procedures will be documented on the
Appendix B: COVID-19 Inspections form, and corrected in a timely manner based on
the severity of the hazards, as follows:

Prior to staff and students returning to campus, the risks and hazards were
assessed. Upgrades and adjustments to the facilities were completed, PPE and
sanitation supplies were purchased, and procedures created according to the
Pandemic Recovery Framework provided by the San Mateo County Office of
Education. We regularly check and adhere to any changes in the safety guidelines
offered by the Pandemic Recovery Framework and the San Mateo County Office of
Health and Human Services and the California Department of Public Health
(CDPH).

Control of COVID-19 Hazards

Physical Distancing

Where possible, we ensure at least six feet of physical distancing at all times in our
workplace by:

● Splitting the faculty and staff into two groups so only half are working on
campus on a given day. And splitting students so that only half the students
are on campus in a given week.

● Reducing the number of persons on campus, including visitors.
● Visual cues such as signs and floor markings to indicate where employees and

others should be located while waiting and for their direction and path of travel.
● Staggered movement up and down the narrow staircase leading to the second

floor space.
● All cubicles are separated by 6 feet so that teachers and students are safely

spaced while working during class periods.

Individuals will be kept as far apart as possible when there are situations where six feet of
physical distancing cannot be achieved.

Face Coverings

We provide clean, undamaged face coverings and ensure they are properly worn by
employees over the nose and mouth when indoors, and when outdoors and less than six
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feet away from another person, including non-employees, and where required by orders
from the California Department of Public Health (CDPH) or local health department.
Employees may provide and care for their own face coverings and are asked to
wear them onto campus. Disposable face coverings are available upon arrival and
in the administrative office to anyone coming on to campus should one be needed.
Additionally face shields will be available to any staff member or student who
chooses to have another layer of protection. They are not a substitute for a face
mask and must be worn in conjunction with a face mask covering of the nose and
mouth. Should an employee encounter a colleague or student not wearing their
face covering appropriately, they have been instructed to remind them of proper
usage and if needed refer them to the principal for further action.

The following are exceptions to the use of face coverings in our workplace:

● When an employee is alone in a room.
● While eating and drinking outside the buildings in designated areas separated by at

least six feet from another individual
● Employees who cannot wear face coverings due to a medical or mental health

condition or disability, or who are hearing-impaired or communicating with a
hearing-impaired person. Alternatives will be considered on a case-by-case basis.

Any employee not wearing a face covering, face shield with a drape or other effective
alternative, or respiratory protection, for any reason, shall be at least six feet apart from
all other persons unless the unmasked employee is tested at least twice weekly for
COVID-19.

Engineering controls

We maximize, to the extent feasible, the quantity of outside air for our buildings with
mechanical or natural ventilation systems by:
● Doors and windows will remain open to allow for outside airflow. If there is

smoke or another hazard we will evaluate the situation and consider returning
to remote learning.

● We have installed several HEPA air filters along with fans to promote the
cleaning of the air as well as constant airflow to reduce stagnant air.

Cleaning and disinfecting

We implement the following cleaning and disinfection measures for frequently touched
surfaces:

● Every cubicle will be stocked with appropriate cleaning wipes each day

● Each cubicle will be wiped down before and after each use and staff and
students will be instructed in the expectation for the procedure to wipe down the
surfaces.

● Whole campus is cleaned nightly with a thorough clean on Wednesday when the
campus is closed.

Should we have a COVID-19 case in our workplace, we will implement the following
procedures:

The building with the exposure will be left clear for at least 24 hours and then
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cleaned by the cleaning service and classes will not resume until the cleaning and
sanitizing has taken place.

Shared tools, equipment and personal protective equipment (PPE)

PPE must not be shared, e.g., gloves, goggles and face shields.

Items that employees come in regular physical contact with, such as phones, headsets,
desks, keyboards, writing materials, instruments and tools must also not be shared, to
the extent feasible. Where there must be sharing, the items will be disinfected between
uses by using Clorox, or similar wipes to wipe them down after use.

Hand sanitizing

In order to implement effective hand sanitizing procedures, we:

● Will monitor bathrooms for soap and towel stocks daily
● Have posted signs describing proper hand washing techniques.
● Have trained our staff on training students on proper hand washing techniques.
● Provide hand sanitizer outside workspaces throughout our buildings and at

entrances that have 60% alcohol content (must not contain Methanol)
● Encouraging employees to wash their hands for at least 20 seconds each time

Personal protective equipment (PPE) used to control employees’ exposure to
COVID-19

We evaluate the need for PPE (such as gloves, goggles, and face shields) as required by
CCR Title 8, section 3380, and provide such PPE as needed.

When it comes to respiratory protection, we evaluate the need in accordance with CCR
Title 8 section 5144 when the physical distancing requirements are not feasible or
maintained.

Investigating and Responding to COVID-19 Cases
This will be accomplished by using the Appendix C: Investigating COVID-19 Cases
form.

Employees who had potential COVID-19 exposure in our workplace will be:

● Offered COVID-19 testing at no cost during their working hours and reimbursed
based on California State Law for time and travel expenses.

System for Communicating
Our goal is to ensure that we have effective two-way communication with our employees,
in a form they can readily understand, and that it includes the following information:

● Employees must report symptoms and possible hazards to the school principal or to
the HR/EVCO Coordinator through email, text, or verbally as soon as possible.

● Employees may report symptoms and hazards without fear of reprisal.
● Our procedures or policies for accommodating employees with medical or other

conditions that put them at increased risk of severe COVID-19 illness.
● In the event we are required to provide testing because of a workplace exposure or
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outbreak, we will communicate the plan for providing testing and inform affected
employees of the reason for the testing and the possible consequences of a positive
test via email.

● We are implementing all actions advised by the CDPH and Department of Health and
Human Services of San Mateo County to mitigate the spread or exposure of Covid-19
to our staff or students and will notify anyone by email or phone of any risk of
exposure or exposure as outlined by the agencies named above at the emails or
telephone numbers given when signing into campus at the initial symptom screening.

Training and Instruction
We will provide effective training and instruction that includes:

● Our COVID-19 policies and procedures to protect employees from COVID-19
hazards.

● Information regarding COVID-19-related benefits to which the employee may be
entitled under applicable federal, state, or local laws.

● The fact that:
o COVID-19 is an infectious disease that can be spread through the air.
o COVID-19 may be transmitted when a person touches a contaminated object and

then touches their eyes, nose, or mouth.
o An infectious person may have no symptoms.

● Methods of physical distancing of at least six feet and the importance of combining
physical distancing with the wearing of face coverings.

● The fact that particles containing the virus can travel more than six feet, especially
indoors, so physical distancing must be combined with other controls, including face
coverings and hand hygiene, to be effective.

● The importance of frequent hand washing with soap and water for at least 20
seconds and using hand sanitizer when employees do not have immediate access to
a sink or hand washing facility, and that hand sanitizer does not work if the hands are
soiled.

● Proper use of face coverings and the fact that face coverings are not respiratory
protective equipment - face coverings are intended to primarily protect other
individuals from the wearer of the face covering.

● COVID-19 symptoms, and the importance of obtaining a COVID-19 test and not
coming to work if an employee has COVID-19 symptoms.

Appendix D: COVID-19 Training Roster will be used to document this training.

Exclusion of COVID-19 Cases
Where we have a COVID-19 case in our workplace, we will limit transmission by:

● Ensuring that COVID-19 cases are excluded from the workplace until our
return-to-work requirements are met.

● Excluding employees with COVID-19 exposure from the workplace for 14 days after
the last known COVID-19 exposure to a COVID-19 case.

● Continuing and maintaining an employee’s earnings, seniority, and all other employee
rights and benefits whenever we’ve demonstrated that the COVID-19 exposure is
work related. This will be accomplished by providing substitute teachers or the
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means to work remotely and maintaining a regular pay schedule.
● Providing employees at the time of exclusion with information on available benefits.

Reporting, Recordkeeping, and Access
It is our policy to:

● Report information about COVID-19 cases at our workplace to the San Mateo County
Department of Health and Human Services whenever required by law, and provide
any related information requested by the local health department.

● Report immediately to Cal/OSHA any COVID-19-related serious illnesses or death,
as defined under CCR Title 8 section 330(h), of an employee occurring in our place of
employment or in connection with any employment.

● Maintain records of the steps taken to implement our written COVID-19 Prevention
Program in accordance with CCR Title 8 section 3203(b).

● Make our written COVID-19 Prevention Program available at the workplace to
employees, authorized employee representatives, and to representatives of
Cal/OSHA immediately upon request.

● Use the Appendix C: Investigating COVID-19 Cases form to keep a record of and
track all COVID-19 cases. The information will be made available to employees,
authorized employee representatives, or as otherwise required by law, with personal
identifying information removed.

Return-to-Work Criteria
● COVID-19 cases with COVID-19 symptoms will not return to work until all the

following have occurred:
o At least 24 hours have passed since a fever of 100.4 or higher has resolved

without the use of fever-reducing medications.
o COVID-19 symptoms have improved.
o At least 10 days have passed since COVID-19 symptoms first appeared.

● COVID-19 cases who tested positive but never developed COVID-19 symptoms will
not return to work until a minimum of 10 days have passed since the date of
specimen collection of their first positive COVID-19 test.

● A negative COVID-19 test will not be required for an employee to return to work.
● If an order to isolate or quarantine an employee is issued by a local or state health

official, the employee will not return to work until the period of isolation or quarantine
is completed or the order is lifted. If no period was specified, then the period will be
10 days from the time the order to isolate was effective, or 14 days from the time the
order to quarantine was effective.

Jonathan Frecceri - Principal

REVISED 4/5/2021
Page 26/33



Appendix A: Identification of COVID-19 Hazards
All persons, regardless of symptoms or negative COVID-19 test results, will be considered
potentially infectious.  Particular attention will be paid to areas where people may congregate or
come in contact with one another, regardless of whether employees are performing an assigned
work task or not. For example:  meetings, entrances, bathrooms, hallways, aisles, walkways,
elevators, break or eating areas, cool-down areas, and waiting areas.

Evaluation of potential workplace exposure will be to all persons at the workplace or who may
enter the workplace, including coworkers, employees of other entities, members of the public,
customers or clients, and independent contractors. We will consider how employees and other
persons enter, leave, and travel through the workplace, in addition to addressing fixed work
locations.

Person conducting the evaluation: Jonathan Frecceri

Date: April 5, 2021

Name(s) of employee and authorized employee representative that participated: Maribel
Osuna, Diana Pichardo

Interaction, area,
activity, work task,
process, equipment
and material that
potentially exposes
employees to
COVID-19 hazards

Places and times

Potential for COVID-19
exposures and
employees affected,
including members of
the public and
employees of other
employers

Existing and/or
additional
COVID-19
prevention
controls,
including
barriers,
partitions and
ventilation

Entrances/Exits to buildings
on campus

Before/after each class possible difficulty with
maintaining social
distancing while
entering/exiting doors

Doors will stay open so
students can move
freely in between
spaces, no access for
general public, visual
cues for students to
enter and exit

Staircase up to second floor
space

Before/after each class difficulty maintaining
physical distancing while
moving through staircase
with more than a single file
one way

Students will line up
outside the building and
at the top of the stairs
and a staff member will
assist having the groups
move through corridor
in an appropriately
distanced single file line
to avoid crossing paths
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Bathrooms throughout the school day possible difficulty
maintaining distancing

designated bathrooms
for staff and students
and distance markings
outside for students
waiting with no more
than 2 allowed to wait at
a given time.

Breakrooms throughout the school day possible difficulty
maintaining physical
distance

Refrigerators and
microwaves provided.
Breaks will be taken
outside while eating or
drinking.

Meetings various times during the
week

Larger gathering of staff All meetings will only
be held virtually

Shared administrative
offices

throughout the school day possible difficulty
maintaining physical
distance

Office will be closed to
outside persons. No
more than two inside at
a given time. Students
and staff may interact
with the office staff with
the half door closed and
six feet of physical
distance maintained

Cubicles throughout the school day possible difficulty
maintaining six feet of
physical distancing

Face shields are offered
if requested, single
desks for students put at
a six foot distance from
the teaching area,
physical clear barriers
placed as needed to
keep teacher and
students well distanced
as safely as possible.
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Appendix B: COVID-19 Inspections
Date:April 5, 2021

Name of person conducting the inspection: Jonathan Frecceri, Diana Pichardo, Maribel Osuna

Work location evaluated: Entire Campus

Exposure Controls Status
Person

Assigned to
Correct

Date
Corrected

Engineering

Barriers/partitions in place
Ventilation (amount of fresh air and

filtration maximized)
functioning
properly

Additional room air filtration in place and
functioning

Administrative
Physical distancing markers placed

Surface cleaning and disinfection
(frequently enough and adequate

supplies)

supplies stocked
for each cubicle
and checked daily

Hand washing facilities (adequate
numbers and supplies)

functioning and
signage in place

Disinfecting and hand sanitizing solutions being
used according to manufacturer instructions

in place

Professional Janitorial services nightly
PPE (not shared, available and being worn)

Face coverings (cleaned sufficiently often) in place

Gloves available
Face shields/goggles available

Plexiglass Barriers available and in
place
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Appendix C: Investigating COVID-19 Cases
All personal identifying information of COVID-19 cases or symptoms will be kept confidential. All COVID-19
testing or related medical services provided by us will be provided in a manner that ensures the
confidentiality of employees, with the exception of unredacted information on COVID-19 cases that will be
provided immediately upon request to the local health department, CDPH, Cal/OSHA, the National Institute
for Occupational Safety and Health (NIOSH), or as otherwise required by law.

All employees’ medical records will also be kept confidential and not disclosed or reported without the
employee’s express written consent to any person within or outside the workplace, with the following
exceptions: (1) Unredacted medical records provided to the local health department, CDPH, Cal/OSHA,
NIOSH, or as otherwise required by law immediately upon request; and (2) Records that do not contain
individually identifiable medical information or from which individually identifiable medical information has
been removed.

Date:

Name of person conducting the investigation:

COVID-19 Case Investigation Information

Employee (or
non-employee*) name:

Occupation (if
non-employee, why

they were in the
workplace):

Location where
employee worked (or

non-employee was
present in the

workplace):

Date investigation was
initiated:

Was COVID-19 test
offered?

Name(s) of staff
involved in the
investigation:

Date and time the
COVID-19 case was

last present in the
workplace:

Date of the positive or
negative test and/or

diagnosis:

Date the case first had
one or more COVID-19

symptoms:

Information received
regarding COVID-19

test results and onset
of symptoms (attach

documentation):
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Results of the
evaluation of the

COVID-19 case and all
locations at the

workplace that may
have been visited by

the COVID-19 case
during the high-risk

exposure period, and
who may have been

exposed (attach
additional

information):
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Notice given (within one business day, in a way that does not reveal any personal identifying
information of the COVID-19 case) of the potential COVID-19 exposure to:

All employees who
may have had

COVID-19 exposure
and their authorized

representatives.

Date:

Names of employees that
were notified:

Independent
contractors and other
employers present at
the workplace during

the high-risk exposure
period.

Date:

Names of individuals that
were notified:

What were the
workplace conditions

that could have
contributed to the risk

of COVID-19 exposure?

What could be done
to reduce exposure

to COVID-19?

Was the local health
department notified? Date:

*Should an employer be made aware of a non-employee infection source COVID-19 status.
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Appendix D: COVID-19 Training Roster
Date: March 26, 2021 Virtually

Person that conducted the training:J. Frecceri,  D. Pichardo, M. Osuna,

Employee Name Employee Name Employee Name

K. Adenwala K. Huft A.Osuna

G. Boras S. Hyland M. Osuna

L. Burdsall E. Jimenez I.Palma

A. Burin A. Joseph J. Perkins

C. Chambers M. Crowe D. Pichardo

Z. Childers R. Crowe K. Phillips

H. Chiu G. Kastberg N. Quiroz Sierra

M. Conde M. Kaufman L. Rankin

H. Dabell K. Kim M. Rogers

J. Edmondo B. Landry-Stahl C. Schaffernoth

J. Frecceri J. Lent B. Situ

P. Frecceri M. Luong H. Stauffer

K. Friend R. Lynch T. Truong

M. Fusco A.Madayag D. Tucci

E. George I.Martin T. Walrod

L. Guo C. Masterson D. Weber

K. Hernando C. Mullenmeister M. Wong

Z. Hocker A. Nunez Castro S. Hamer - Absent
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