
 
 

Returning to the Lydian Academy Campus with COVID-19 in Mind 

Revised 10/06/2020 

 

Our goal 

To allow students or teachers who want to be on campus to return as safely as possible 

considering the orders from the California State Department of Health, San Mateo 

County Health Department, and San Mateo County Office of Education. If a student or 

teacher chooses not to return to campus their classes will continue remotely. 

 

Understanding 

The situation with COVID-19 and its spread evolves daily. We are following guidelines 

from the California State and County Health Departments, and the San Mateo County 

Office of Education. We have plans in place for cleaning nightly, cleaning during the 

day, reminders for personal hygiene, protocols for movement around campus and social 

distancing, and providing face masks and shields insisting that face masks are worn at 

all times when in or around a campus building.  

 

We will offer on campus learning opportunities Monday-Thursday. Fridays will be all 

distance learning. 

 

It is safest to stay at home and learn remotely. That is the only way we know of to 

guarantee you won’t be exposed to the COVID-19 virus. The Lydian Academy re-entry 

team is doing all we know to do with current information and guidance to create a safer 

school environment for our teachers and students. We cannot guarantee you won’t be 

exposed to any virus if you choose to come to campus and we are doing all we can to 

mitigate the risk of becoming exposed or ill.  

 

If a student or teacher feels ill in any way, we ask them to stay home and work remotely 

until they are certain they are well. There is a list of the current symptoms to watch for 

at the bottom of this summary. 

 

If at any time it becomes necessary to return to 100% remote learning we know it is the 

next best thing to working with students on campus and your student will not lose out 

on their education. 



 

Our plans and protocols can change at any time given the fluid nature of guidance from 

government agencies. 

 

Cleaning and Disinfecting 

We have hired A+ Cleaners to clean our campus nightly. They are going to clean and 

disinfect nightly along with a monthly deep clean and they will be on call if there is a 

positive diagnosis of COVID-19 on campus to complete a deep clean after the area has 

been clear for 24 hours. 

 

The staff and students will disinfect surfaces between uses, such as: Desks, tables, and 

chairs by using a disposable sheet wipe. 

 

Daily—high-touch surfaces will be cleaned, such as: 1. Door handles 2. Handrails 3. 

Drinking fountains 4. Sink handles 5. Restroom surfaces will be cleaned nightly and 

wipes will be available to anyone who chooses to wipe down a surface before using it. 

 

All cleaning supplies are approved for disinfecting COVID-19 and take into account any 

respiratory sensitivities to cleaning supplies. 

 

Wipe, Wash, Work - Cubicle Protocols 

This will be our slogan until the pandemic is over. 

● Wipe your cubicle and chair with the provided wipes using gloves 

● Wash your hands with soap and water for 20 seconds at least and/or use hand 

sanitizer several times during the day 

● Work confidently knowing you’ve taken care of yourself by having a clean work 

area. 

 

Expectations 

● There will be a janitorial service to clean the campus nightly.  

● Gloves will be supplied for cleaning purposes. 

● During the day desks will be wiped down with disposable cloths and disposed of 

properly. 

● The sharing of pencils, books, computers, and any other equipment will be 

prohibited. 

● Hand washing and regular use of hand sanitizer will be encouraged and students 

will be given regular reminders throughout the day from teachers and staff. 

● Doors and windows will remain open during the day as much as the weather 

permits, in order to create a cross draft across cubicles. Additional fans will be used 

where needed as well as air purifiers in all rooms. 



● Students, Teachers, and Staff will monitor their health and choose to work remotely 

if they feel ill. 

● Anyone who is ill will be asked to be clear 72 hours without using fever-reducing 

medicines for their fever and or 10 days from the day of the first symptoms before 

returning to campus.  

● Anyone choosing to return to campus is willing to follow the protocols put in place 

to keep everyone healthy. 

● You will be notified as soon as possible if there is a report of a positive COVID-19 

test or possible exposure to the virus by an email. 

 

Cohorts 

Staff and students who wish to return to campus on November 2, 2020 may do so. We 

are going to separate those who want to return into cohorts of no more than 14 students 

in a cohort. This is the number of students our space can allow and still separate them 

by 6 feet of distance. The cohorts will not intermingle while in campus buildings and 

only students and teachers will meet for instructional time outside in the fresh air and 

maintain 6 feet of distance. 

 

The total number of students will not exceed 23 on campus and the number of teachers 

or administrators will not exceed 14 on campus. Cohorts will be of 17 people or fewer. 

 

There will be a cohort that works upstairs with the administrators working there. At any 

given time there will be no more than 17 people allowed in the upstairs space. There will 

be a cohort of 14 students and 3 teachers. 

 

There will be a cohort in the annex with three teachers working there and up to 9 

students so no more than 12. 

 

There will be a cohort in the EFS room of up to 8 teachers. 

 

Teachers and students who are already on campus and a part of the cohort may work in 

pairs  outside on chairs under tents as the weather allows. Otherwise each student and 

teacher will be given their own dedicated space to work online with their counterpart 

from campus. 

 

If there are more students and teachers who want to return than there are spots for the 

cohorts we will move to a week on-week off system where the cohorts will be on campus 

Monday-Thursday and then the next group of cohorts will be on campus the following 

week Monday-Thursday. This will offer equity to everyone who wants to come to 

campus and keep contract tracing cleaner. 



 

Campus Entrance and Egress 

● Students and teachers will meet in front of EFS for a temperature check and 

symptom check every day before starting their day. 

● Students and teachers should be wearing a face mask onto campus. 

● At the table will be a face shield, face masks, (if a student/teacher is not already 

wearing one), and someone taking a temperature before entering any building. We 

will denote anyone who has had their temperature taken and had the symptom 

check with wearing a face shield. 

● There will be a line waiting to get into the buildings with 6’ of space marked so 

everyone knows not to bunch up. 

● Once a temperature is taken the person is cleared being handed their face shield 

and can enter into their cohort building and proceed to their appropriate place for 

the session when they are instructed to do so. 

● There will be a staff member who supervises the entrances and exits to ensure 6 feet 

of distance. 

● If there is someone waiting to go into the building they will wait until everyone 

exiting is out and then enter the building. 

 

Face Coverings 

● Face coverings are required to be worn on, to, and within the campus by all persons 

at all times, including the parking lot and outside spaces. 

● We have plenty of surgical masks to offer one to each person on campus everyday. 

● You may be a cloth face covering from home with the understanding that it is 

laundered nightly 

● Additionally, a face shield will be given to each teacher and student to be worn in 

conjunction with a face mask on campus and while working with teachers one to 

one outside. The face shield will be personalized and kept on campus and 

disinfected nightly by the cleaning crew. 

● If a student refuses to wear a face mask and a face shield they will be asked to work 

remotely until they are willing to follow the rule. With the exception of a student 

who for medical reasons cannot wear a face mask or shield all students and staff will 

have face coverings on at all times while on campus. 

 

Personal Hygiene 

Handwashing will be expected throughout the day. If a student cannot access one of the 

four available sinks, they will be able to access the gel sanitizer. Students and teachers 

will be reminded throughout the day to wash their hands. 

 

Handwashing Stations - Available Sinks 



● Upstairs restroom 

● Janitorial closet 

● EFS kitchen 

● Outside restroom 

 

Gel Sanitizer for hands - Available dispensers 

● Outside entrances to each building 

● Two upstairs 

● One in EFS & one in the kitchen/lab 

● Two in the annex 

 

Bathrooms  

● Each cohort will have their designated bathroom.  

○ Annex and EFS will use the downstairs bathroom only.  

○ Main building cohort will only use the upstairs bathroom.  

 

Airflow 

● Fans will be used for airflow to the outside as much as possible. 

● Air filters will be installed in each room and run all day and at full strength each 

evening to clear the air of any possible virus in the air using CDC recommended 

filters. 

 

Health Screenings 

Temperature Check  

A temperature check will be done daily as recommended by the San Mateo County 

Health Official. A touchless thermometer will be used to check temperatures of teachers, 

staff, and students upon their arrival to campus. Once their temperature is checked they 

will receive their face shield and will wait to be allowed into the building to allow for 

social distancing. If a temperature is recorded of 100.4 degrees Fahrenheit or more the 

person will be asked to go home for the day and stay home until they are without a fever 

for 72 hours without fever-reducing medicine. We have a private waiting area that will 

quarantine a student from the rest of the school who has a fever while they wait for a 

parent to pick them up from campus.  

 

Questions 

Daily students, teachers, and administrators on campus will need to answer no to the 

following questions before giving them their face shield to show they are cleared to be 

on-campus. 

 

1. Have you felt feverish, had body aches, or chills? YES or NO  



If yes→ go home  

2. Do you have any respiratory symptoms? (New or worsening short of breath, 

cough, or runny nose, sore throat or new loss of taste or smell) YES or NO  

If yes→ go home 

 

Contract Tracing Contact 

Maribel Osuna is your contact person if you should believe that you or your student have 

been exposed to or have a positive test result for COVID 19. She is the contact person for 

the San Mateo County Office of Education, San Mateo County Health Department, and 

the State of California for Lydian Academy. 

 

Email is mosuna@lydianlink.com 

Phone number 650-421-6549 

 

If there is a possibility of having contracted or being exposed to COVID-19 contact 

Maribel within 24 hours after the discovery of your status. She will then go through the 

proper channels to report the exposure and put into place the correct protocols to keep 

everyone safer as outlined in the COVID-19 Recommendations Checklist from the 

San Mateo County Office of Education. 

 

Physical Distancing 

● All students and teachers will work in cubicles or divided desks with plexiglass 

shields at least 6 feet apart. 

● Marks outside of campus buildings and inside the buildings will be marked to 

show 6 feet of distance as well as signage to remind students and staff of needing 

distancing. 

● When a student and teacher work in person as a pair they will be outside on 

chairs wearing protective face coverings and face shields. It is expected they will 

not share materials and that their chairs will be wiped down before and after they 

are occupied. 

● There will be no indoor space that will have more than 13 people at a time. 

● Under the tents for lunchtime or working in pairs all individuals will be 6 feet 

apart from one another. 

● Any group activity will be offered online. 

 

Staff Training & Parent Education 

● Staff was initially informed in July 2020 of reopening protocols. They will be 

trained virtually on the changes and expectations during a Professional 

Development Day on 10/9. 

mailto:mosuna@lydianlink.com
https://www.smchealth.org/sites/main/files/file-attachments/covid-19_recommendations_checklist_for_schools_9.8.2020.pdf?1599762939


○ Training will consist of how to properly wear a face mask and shield, how 

and when to wash hands, how to wipe down surfaces in cubicles and how 

to dispose of wipes safely. Where to find the hand sanitizer and sinks. Give 

teachers an understanding of why it is important to follow the safety rules 

set out to keep everyone safe. It will be explained what the social 

distancing and expectations are while on campus. 

● Parents were informed initially in July 2020 and will get an updated version on 

10/20/2020 virtually. 

○ Parents will be given a copy of this outline along with the chance to answer 

any questions related to re-opening during the meeting. We will go over 

the expectations and discuss what will be expected of their student on 

campus. 

● Students will have a mandatory formal training that mirrors that of the teachers 

and their parents before returning to school in person. If they do not attend the 

training they will not be allowed to return to campus and will need to continue to 

work remotely. 

 

Testing of Students and Staff 

● Before a return to campus it will be necessary for ALL persons to have a lab 

certified negative COVID-19 test to be reported to Maribel Osuna. 

● Students will not be tested further 

● Teachers will be tested based on County regulations every other month so that 

half of the staff is tested every month. 

● Teachers and students will be referred to the free testing sites or to use the testing 

from their independent providers. 

 

Trigger to return to Remote Learning 

We will return to remote learning if directed to do so by the San Mateo County Office of 

Health or San Mateo County Office of Education in the case of what appears to be an 

outbreak at the Lydian Academy Campus. Additionally if the staff or administration feel 

that it cannot enforce the protocols put into place and students choose not to follow the 

directives then there will be a decision by the Principal to move back to remote learning. 

 

Communication of protocols  

On Campus 

● We will communicate with signs and markings for what six feet of space looks like. 

This can be tape on the floor or chalk marks on the sidewalks.  

● Signage will be posted in many places around campus to remind students to wash 

their hands and/or use hand sanitizer. 



● Signage will be posted in each cube that explains how to wipe down the cubicle after 

a student uses it for a remote session and as a reminder for teachers in-between 

students. 

● Signage will be found near sinks reminding those washing their hands to do so for 

20 seconds. 

● Students will be given time to use provided wipes and gloves at the cubicle to clean 

the seat and desk area before sitting down at the cubicle. 

● Students will wash their hands and or use hand sanitizer before sitting down to 

work. 

● They will proceed with their remote session and then when finished, wipe down the 

area before leaving and wash their hands after wiping down the space, if they are 

exiting the space. 

 

Possible or Positive Exposure 

● The identity of anyone who has a possible or positive case of COVID-19 will be 

protected 

● Affected people in the cohort will be notified of an exposure based on the 

recommendation of the County Office of Health or San Mateo County Office of 

Education via email with the date of possible exposure and next steps 

● All reports will be made in a timely manner if not immediately upon notification to 

the appropriate authority. 

 

Lunchtime 

Teachers and students may use the outside area for lunch. There will be chairs that they 

can use around the Lydian Annex building. No eating indoors will be permitted inorder 

to comply with the regulation of the County Office of Health and San Mateo County 

Office that all teachers and students must be wearing face masks and face shields 

indoors at all times.  

 

Please Watch for COVID-19  symptoms (CA.gov Symptom list) 

Anyone with symptoms or feeling ill will be asked to attend classes remotely or take the 

day off to be well. If anyone has a cold or other illness will need to stay away from 

campus for a minimum of 72 hours after a fever is over without the aid of fever-reducing 

medicines and 10 days after the beginning of symptoms. This is in order to keep 

everyone safe. 

 

People with COVID-19 have had a wide range of symptoms reported – ranging from 

mild symptoms to severe illness. Below is the list of symptoms the State of California 

has asked everyone to watch for. 

 

https://covid19.ca.gov/symptoms-and-risks/


Coronavirus symptoms include, but are not limited to: 

● Fever or chills 

● Cough 

● Shortness of breath or difficulty breathing 

● Fatigue 

● Muscle or body aches 

● Headache 

● New loss of taste or smell 

● Sore throat 

● Congestion or runny nose 

● Nausea or vomiting 

● Diarrhea 

Symptoms may appear 2-14 days after exposure to the virus. 

Links to Referenced Guidelines from the different Agencies 

The San Mateo County Office of Education Pandemic Framework - 
https://www.smcoe.org/assets/files/Alert_FIL/Pandemic_Recovery_Fra

mework.pdf 

California Department of Education Guidance for Schools Re-Opening - 
https://www.cde.ca.gov/ls/he/hn/documents/strongertogether.pdf 

 

Links to local transportation agencies 

Every rider must wear a mask and keep 6’ of distance from other passengers. All plans 

include more robust and more frequent cleaning and SamTrans has implemented back 

of the bus boarding so there is no cost for riding at this time. All schedules are affected 

so please check the route you use before riding. 

 

VTA COVID-19 Information Center - https://www.vta.org/covid-19 

 

Caltrain Updates: Novel Coronavirus (COVID-19) - 
https://www.caltrain.com/about/MediaRelations/news/Caltrain_Update

s__Novel_Coronavirus__COVID-19_.html 

 

Transit District Statement: Novel Coronavirus (COVID-19) - 
https://www.samtrans.com/about/MediaRelations/news/Transit_Distric

t_Statement__Novel_Coronavirus__COVID-19__6596.html 
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